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Evangelical
Chinese Church

Seattle * East King County







Facility Use Request
(Fill out and return to info@eccseattle.org)

Requester’s Name:  ________________________________________
Today’s Date: ______________

Address: _________________________________________________ 
Email: ____________________

   Street Name & Number

City
State
Zip Code
Day Phone: _____________________
Evening Phone: _________________
Fax: _______________



Are you a current ECC member:
   ( Yes
( No


If no, name of your organization: ______________________________
Phone: ____________________
Nature of Activity: _________________________________________
Size of Group: _____________
Date(s) of Facility Use: 
_________________   Time: ________ ( am  ( pm to ________ (am  ( pm

Day(s) of Week: 
( Mon         ( Tue         ( Wed         ( Thu         ( Fri        (Sat         ( Sun
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Facility Requested:
Sanctuary


Educational Building

OFFICE USE              
( Sanctuary


( Classroom # 
________
( Approved 
         ( Disapproved

( Fellowship Hall

( Classroom #
________
Rent/Fee: ______________________
( Kitchen


( Kitchen


Custodial Service:     ( Yes   ( No

( Library


( Gymnasium


Custodial Fees: __________________
( Other: _____________
( Other: _____________
Conditions/Comments: ____________
_____________________
_____________________
_______________________________








_____________
          _____________








      Approved by

             Date


Special Needs (including custodial service or other special arrangements):
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

I, the undersigned, agree to abide by the ECC Facility Use Policy (on reverse side), and assume personal responsibility to see that the facility is left locked and in proper order.

Signature: ______________________________


Date: ______________________



Important – please read the following:
Please note that submission of this form does not imply approval to the request.  This request will be reviewed and subject to approval from ECC church board.  Upon completion of review, you will receive a letter indicating the status of your request.  Further information may be requested by ECC if necessary.  
If attendants are less than 50, class room/fellowship hall/gym will be assigned rather than sanctuary.  







Seattle Campus  651 NW 81st Street, Seattle, WA 98117   Tel 206.789.6380   Fax 206-782.3684   Web www.eccseattle.org/

Eastside Campus  2321-173rd Ave NE, Redmond, WA 98052   Tel 425.643.4800   Web www.eccseattle.org/ekc/

